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Rationale: 
 
Covid 19 has presented a Health Risk to our nation which is unprecedented in 100 years. It 
has disrupted our work and social life in a way few could have imagined when reports of this 
new disease began to circulate in late 2019. 
 
The Government has published guidelines and advice in how workers can return to their 
place of work in as safe a manner as possible. They are asking Employers to produce a 
Covid 19 Risk Assessment to provide assurance for everyone that the workplace is as safe 
as it can be. 
 
As of August 2020 the Government provided extra guidance regarding what to do in the 
event of a second wave leading to a lockdown:  
 
There are four ‘tiers’ of action relating to schools.  

Tier 1 

Schools will remain open to all pupils but with a requirement that face coverings be worn in 
corridors and other communal areas of secondary schools where social distancing cannot 
take place. 

Tier 2 

Primary, AP and special schools will remain open to all pupils, but secondary schools will 
move to a rota model, combining “on-site provision with remote education”. 

Secondary schools will continue to allow full-time attendance for vulnerable pupils and the 
children of key workers, with all other pupils subject to a rota. Further education providers 
should adopt “similar principles with discretion to decide on a model that limits numbers on 
site but works for each individual setting”. 

The face coverings requirement will also be in place in secondary schools and colleges. 

Tier 3 

Primary, AP and special schools will remain open to all pupils, but secondary schools and 
FE colleges will allow full-time on-site provision only to vulnerable pupils, the children of 
critical workers and selected year groups which will be identified by the DfE. 

All other pupils will stay at home and be provided with remote education. 

The face coverings requirement will also be in place in secondary schools and colleges. 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision


Tier 4/5 

All mainstream schools and colleges will only allow full-time attendance to vulnerable pupils 
and the children of key workers, with all other pupils staying home and receiving remote 
education. 

AP and special schools will continue to allow full-time attendance of all pupils. 

The face coverings requirement will also be in place in secondary schools and 
colleges. Face coverings should be worn at all times and where distance of 2m cannot 
be maintained.  They should be worn when moving through communal areas of the 
school. 

As a Specialist Independent School serving vulnerable children in the event of a lockdown 
we would be operating at Tier 4. However an assessment would be made in consultation 
with stakeholders as to whether a rota system would be more effective in conjunction with 
working remotely. 

Aims: 
 
The aim of this risk assessment is to make the Spring Hill High School’s 3 sites as ‘Covid 
Secure’ as possible in order to limit the spread of disease and keep staff, pupils and visitors 
safe. 
 
Principles: 
 
The government has produced guidance to support workplaces return safely. 

● Guidance for full opening: schools 
● Guidance for full opening: special schools (this includes guidance on pupils 

with EHC plans that should be useful for mainstream schools as well) 
● Actions for early years and childcare providers during the coronavirus 

outbreak 
● Actions for education settings to prepare for wider opening 
● Implementing preventative measures in education settings 
● Guidance for secondary school provision 
● Safe working in education settings 

 
Actions 
 
Key  

 
 

 

High Medium  Low Negligible  

Risk 
1  

The use of shared resources  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe


 

 

 

 
 

 
 

 

 

 

 

 

 

 

High Medium  Low Negligible  

Rationale  As a school, teachers may plan lessons using shared resources.  

Management of risk  Pupils will have individual books, and individual stationary. 
There will be limited sharing resources.  

Outcome 1  Where a resource is shared this will be cleaned with anti-bacterial cleaning 
products immediately after use.  

Outcome 2  Pupils will be encouraged to clean hands immediately after their lesson 
using any shared resource.  

 

Risk 
2 

Maintaining social distancing during play times and lunchtimes. 

High Medium  Low Negligible  

Rationale  Pupil interaction and a reduction of social distancing is increased when in 
communal areas such as dining room, corridors and recreational areas  

Management of risk  Pupils will have staggered break times and lunch times will be 
managed so that social distancing is adhered too at all times . 
Eg lunch own rooms. 

Outcome 1  Slade Road and Orchard Road will ensure young people have breaks and 
lunch with their designated rooms, they will have individualised break times 
seperate from peers. 

Outcome 2  Wood End has a large communal dining and break room with each table 
spaced within zoned areas that will ensure social distancing is maintained 
at all times. THERE MUST BE NO MORE THAN 11 PEOPLE IN THE 
ROOM AT ANYONE TIME. 
Site leader to make daily assessment on whether it would be safer to split 
lunchtimes or have lunch in the rooms available to increase space in the 
hall.The field offers an outdoor space large enough for the whole school to 
remain safe  



 

 

 
 
 

 

 

 

 

 

 
 

 
 

 

Outcome 3  After each break and lunch period the room will be cleaned immediately 
after use with antibacterial cleaning methods.  

Outcome 4  Masks must be worn in communal areas and where maintaining distance is 
difficult. They should be worn when moving around the buildings. 

 

Risk 
3  

Maintaining social distancing when entering and leaving the school 
buildings  

High Medium  Low Negligible  

Rationale  There is a clear risk of maintaining  social distance when waiting to enter the 
building in morning and at the end of the day, increasing the chance of 
transmission of the virus.  

Management of risk  Staff and Students will be expected to use hand sanitiser on 
entry to the premises. The site leader will manage the entry of 
students to the site so that there is not crowding at the entry 
points. Site leaders to discuss with carers times of arrival and/ or 
entry to school expectations in order to avoid crowding at the 
doorway. Masks may be worn in these communal areas to 
further mitigate risk. 

Outcome 1  Slade road and Orchard road will continue to stagger entering and leaving 
the building with staff ensuring this is adhered too at all times.  The aim is 
to avoid crowding by the door way.  

Outcome 2  Wood End Lane will stagger entering and leaving the building, there will 
also be a one way system put in place to further reduce the possible risk of 
transmission of virus . There will, however, be occasions when the one way 
system will not be followed if this means staff would lose sight of a student 
who is attempting to leave the building. 

 



 

 

 

 

 

 
 

 

 

 

 

 

 
 

 
 

Risk 
4  

Lack of social distancing using toilets 

High Medium  Low Negligible  

Rationale  Toilets facilitate the whole school site, these are used by all students so the 
risk of contamination is increased.  

Management of risk  Toilets will be cleaned before and after each school day. During 
the day there will spot checks during the day for extra cleaning.  

Outcome 1  Toilets will be cleaned throughout the day and pupils will be reminded of 
good hygiene practices. With extra signage in place to reinforce 
government guidelines.  

Outcome 2  Toilets will be sprayed after each use to minimise risk of infection 

 

Risk 
5 

Lack of Social Distancing  

High Medium  Low Negligible  

Rationale  Due to the size of the school sites and the classrooms, social distancing 
within the building can be difficult to maintain at times. 

Management of risk  Each school has been assessed, with all of the rooms reviewed 
and risked assessed with clearly marked out zones created to 
encourage social distancing.  

Outcome 1  Class rooms have been clearly marked with social distancing zones added 
to reduce the risk of spreading infection. 

Outcome 2  There has been a review of the amount of people able to stay within a 
room to ensure social distancing is maintained.  



 
 

 
 

 
 
 

 

 

 

 

 

 

Outcome 3  Some pupils will have to change rooms they usually use. This ensures that 
the staffing ratio and social distancing rules can be adhered to at all times.  

Outcome 4  Staff to wear face coverings in communal areas and where a two metre 
distance cannot be maintained. Students are allowed to wear masks but 
due to their needs  cannot be made to wear a face covering.  

Outcome 5  Staff must endeavour to maintain social distance from each other as well 
as students.  

 

Risk 
6  

Physical contact including Physical intervention 

High Medium  Low Negligible  

Rationale  Pupils can become unsettled, anxious or distressed. This may lead them to 
self-harm or damage property. In some instances the young person may 
become aggressive towards staff members or peers. Equally some pupils 
seek physical contact to regulate their emotional needs.  

Management of risk  Staff will use de-escalation techniques to help the young person 
take control, staff will remain within the social distancing 2 meter 
guidelines to do this, when physical intervention is used staff 
follow techniques which will result in them entering the young 
person's personal space and breaking the 2 meter distancing 
rule.  
Each student has a regularly reviewed risk assessment and if 
the student is unable to maintain social distancing consistency 
then a consultation process will take place with the students 
parents/carers as to whether home learning would be more 
appropriate.  

Outcome 1  Staff who are involved in a physical intervention that lasts less than 2 min, 
where only arms and legs have been held, staff will be removed from the 
area as soon as is safe to do so and will be replaced by staff members who 
are wearing PPE. They will then be given time to wash and if they wish 
change their clothes on site.  



 

 
 

 
 

 

 

 

 
 

 

 

 
 

Outcome 2   Staff who are involved in a physical intervention where arms, legs and 
head have been held. Staff will be removed from the area as soon as is 
safe to do so and will be replaced by staff members who are wearing PPE. 
They will then be offered the opportunity to return home so they will be 
able to shower and return the following day. 

Outcome 3   Staff who are involved in a physical intervention where the young person 
has used any bodily secretions at any point, staff will be removed from the 
area as soon as is safe to do so and will be replaced by staff members who 
are wearing PPE. They will then be offered the opportunity to return home 
so that they will be able to shower and return the following day. 

Outcome 4  A lateral flow test will be offered to the staff at the nearest convenient time 
should they want one.  

 

Risk 
7  

Pupils soiling/secreting bodily fluids  

High Medium  Low Negligible  

Rationale Pupils can become unsettled or anxious this may lead them urinating, soiling 
themselves, and other bodily functions that are deemed high risk.  

Management of risk  Staff will use de-escalation techniques to help the young person 
take control, staff will remain within the social distancing 2 meter 
guidelines to do this. The young persons carers will be notified 
immediately and collection will be arranged. Once it is deemed 
safe to do so, staff will vacate the room and ensure that the door 
is closed, this will reduce the spread of any potentially 
hazardous material. Staff will ensure that the young person is 
safe at all times by keeping visuals and communicating with the 
young person through the door.  

Outcome 1  Once the young person has left the building the classroom will be locked 
until a deep clean can be carried out and the area is sanitized ensuring that 
it is safe to reuse.  



 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Outcome 2  Once the young person has left the building staff will be given an 
opportunity to wash and if needed, to return home where they can shower 
and return to work the following day.  

 

Risk 
8  

Staff anxiety and distress due to the actions of the young people  

High Medium  Low Negligible  

Rationale  Due to the heightened risk of transference of the virus staff may become 
stressed after being involved in a physical intervention.  

Management of risk  Staff will be given time to wash and an opportunity to speak with 
SLT or site leaders.  

Outcome 1  Where a Physical intervention has met the criteria as stated previously, 
staff will be given the opportunity to return home until the following day.  

Outcome 2  Staff will have a opportunity to debrief at the end of the day  

Outcome 3  Risk assessments will be reviewed to try and reduce staff anxiety levels  

 

Risk 
9 

Vulnerable staff contracting the virus  

High Medium  Low Negligible  

Rationale  Some staff member may have pre-existing illnesses and may be classed as 
“at risk”  

Management of risk  Staff will be advised to follow government guidance and medical 
advice in regards to their own personal affairs situation .    Eg 
wearing masks in communal areas and if they feel it is required. 



 
 

 

 

 

 

 

 

 
 

 

Outcome 1  The school will adhere to the advice given by the government in regards “at 
risk” staff and pupils ensuring that these individuals follow all government 
advice in regards to their own and their families personal circumstances. 
Currently vulnerable/shielding staff are expected to return to work. Medical 
notes to be provided to guide school on what duties are acceptable in 
returning to the work environment. 

 

Risk 
10 

Contracting the virus during transportation of the student 

High Medium  Low Negligible  

Rationale  PE activities rely on the transportation by car of students.  

Management of risk  Activities will take place  on site where possible.  Students from 
different sites will not mingle with each other. PE teachers will 
risk assessing whether they feel it is feasible to transport 
students.  

Outcome 1  In addition, the school will ensure that: 

·     Pupils are not grouped together on transport. 

·     Hand sanitiser is available upon boarding and/or disembarking 

·     There is additional cleaning of vehicles 

·     Queuing and boarding is well organised 

·     Pupils practise distancing within vehicles 

·     Children over the age of 11 use face coverings where appropriate, 
such as if they’re likely to come into very close contact with people 
outside of their group or who they don’t normally meet. 

 

Risk 
11 

Student or staff member contracts the virus or is in contact with someone 
suffering from coronavirus  



 

 

 

 
 

 
 

High Medium  Low Negligible  

Rationale   Actions need to be agreed if/when a member of the school community 
contracts the virus 

Management of risk   Students are taught in site bubbles. Staff will maintain social 
distancing. Site leaders will keep logs of which school 
community members have had contact with each other through 
daily timetables, 

Outcome 1  If a member of the school community  tests positive those who have had 
direct contact with the person will be expected to access a test as soon as 
possible. The government is promising 10 testing kits for each school to 
arrive during September 2020. 

Outcome 2  Everyone will be asked not to come into school if they need to self-isolate 
under current guidance. Regular reminders will be given about this. 

Anyone self-isolating with symptoms will be encouraged to access testing 
and engage with the NHS Test and Trace process. 

Anyone who experiences any coronavirus (COVID-19) symptoms can 
access a test at a testing site or at home using the online booking portal. 
This includes all pupils, teachers, and staff. In July DFE set out a 
commitment that by the autumn, all schools and further education (FE) 
providers will be provided with a small number of home testing kits to 
complement these main access routes. 

If a symptomatic person comes into school, they will be sent home 
immediately or isolated until they can be picked up. Decide and add a 
suitable place to isolate people in this case here – see this guidance for 
help with this. 999 will be called if they are seriously ill or injured or their life 
is at risk. 

 

Outcome  3  In the case of a symptomatic pupil who needs to be supervised before 
being picked up: 

·  If a distance of 2m can’t be maintained, supervising staff will wear a 
fluid-resistant surgical mask 

·  If contact is necessary, supervising staff will also wear disposable gloves 
and a disposable apron 

·  If there’s a risk of splashing to the eyes, such as from coughing, spitting 
or vomiting, supervising staff will also wear eye protection 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://self-referral.test-for-coronavirus.service.gov.uk/antigen/name
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#additional-questions
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#additional-questions


 
 

 
 

 
 

Supervising staff will wash their hands thoroughly for 20 seconds after the 
pupil has been picked up. 

Staff will then be given the opportunity to return home to shower and 
change before returning to work to continue their normal working day. 
 

Outcome 4  A deep clean will take place in the areas that the symptomatic person has 
been in, and PPE will be disposed of properly, following decontamination 
guidance. 

If the school becomes aware that a pupil or a staff member has tested 
positive for coronavirus, the school will contact the local health protection 
team. The team will carry out a rapid risk assessment to confirm who’s 
been in close contact with the person, and these people will be asked to 
self-isolate. 

 

Outcome  5  To help with this, records will be kept of: 

·  The pupils and staff in each group 

·  Any close contact that takes place between children and staff in different 
groups 

Close contact means: 

·  Direct close contact – face-to-face contact with an infected person for any 
length of time, within 1 metre, including: 

o    Being coughed on, 

o    A face-to-face conversation, or 

o    Unprotected physical contact (skin-to-skin) 

·  Proximity contacts – extended close contact (within 1 to 2 metres for 
more than 15 minutes) with an infected person 

·  Travelling in a small car with an infected person 

 

6 The Head of School in consultation with the Proprietor and the Chair of 
Governors will make an assessment on whether the school needs to 
operate for a period of time remotely if it appears too many staff members 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/health-protection-team
https://www.gov.uk/health-protection-team
https://www.gov.uk/health-protection-team


 
 
September 2020: 
 
PCR tests have been supplied to the school. 
 
Guidance on tests: 
 
Every school has been given a supply of Covid 19 tests. 
 
The guidelines about giving these out is quite clear: 
 
1) You must be showing symptoms of Covid 19.  
 
2) The tests are a last resort for people who cannot get a test from anywhere else. We will 
not be automatically supplied with new tests.  
 
You can book a test here by following this link: 
 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 
 
November Lockdown 2020: 
 
From November 5th England is on a second National Lockdown. During this time visitors to 
the school will be kept to a minimum, unless essential. All meetings with outside agencies 
will take place remotely or be postponed until after lockdown is over. 
 
This Risk assessment will be reviewed weekly by SLT and the Governing Body for the 
duration for this situation. 
 
Further Guidance following National Lockdown January 2021-Lateral Flow Testing 
 
In January 2021 the Government took the country into a third national lockdown. 
 
They also provided schools with  lateral flow tests which can identify cases of Covid quickly. 
 
During  the week beginning 4th January 2021 all staff received lateral flow testing training 
and a lateral flow test centre was set up at the Slade Road Site in line with DFE Guidance. 
 
 

have been affected for it to operate effectively and safely. The school could 
also move to a rota system if this is considered the best way to continue 
operation. 
 
If there are 2 or more confirmed cases within 14 days, or an overall rise in 
sickness absence where coronavirus is suspected, the school will work 
with the local health protection team to decide if additional action is 
needed. Any advice given by the team will be followed. 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


Link to Lateral Flow Test Guide 
 
The tests are for staff and students. They are NOT compulsory and permission must be 
given before the test can be administered.  
 
If a member of the school is identified as a close contact of a case then taking the test will 
mean they will not have to self isolate. 
 
If you are identified as a close contact and if you choose to take part in the lateral flow test 
you should have your test each day before school. Do not enter the school site until you 
have had a negative result. 
 
If they do not wish to have the test then they will be required to self isolate for a period of 10 
days. 
 
On January 27th 2021 the DFE added further guidance: 
 
‘Following new advice, NHS Test and Trace and Public Health England are temporarily 
pausing the need for a confirmatory PCR test following a positive result with a lateral 
flow test in secondary schools and colleges. In line with clinical advice, confirmatory 
PCR testing will remain in place for primary school staff as testing is done at home. 
Following a positive lateral flow test result, an individual will need to self-isolate in line 
with government guidance, and contact tracing will need to be undertaken. It will also be 
the trigger for self-isolation payments. 

Confirmatory PCR testing was introduced to minimise the chance of false positive results 
with lateral flow tests. When coronavirus (COVID-19) prevalence rates are high, 
however, Public Health England has advised that the performance of lateral flow devices 
and PCR tests are broadly comparable for infectivity and expected to be 
indistinguishable when used at test sites, significantly reducing the need for routine 
confirmatory testing.’ 

 
Actions Following the Lockdown 3 January 2021 
 
During December 2020 a new variant of the virus was discovered in the United Kingdom. 
 
It has proven to be more transmissible and has contributed to a spike in cases and more 
fatalities.  
 
Key Implications for Risk Assessment: 
 
Action 1: 
 
Staff must ensure they have re read this risk assessment and are carrying out the 
established risk reducing measures. Eg wearing of masks in communal areas. Maintaining 

https://drive.google.com/drive/folders/1pzSq0LqaQjtkgtuXr-n7c5SGGSJBvZvt?usp=sharing
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works


2m distance as much as possible between staff and students. Regular hand washing. All 
the above follows HM Government guidelines of: 
 

HANDS    FACE    SPACE 
 
Action 2: 
 
Ensure a regular cleaning schedule during the day is maintained. EG Staff to clean the 
workspace after using it. 
 
Actions 3: 
 
Limit the sharing of objects in school. Eg No shared fruit bowl in communal areas. Sharing of 
pens and stationary to limited and avoided if possible. 
 
Expectations For All Staff: 
 
It is expected that all staff will follow the workplace risk assessment. 
 
The school will be following this guidance. Please read it carefully: 
 
Compliance with the risk assessment and the Government/workplace Covid compliance 
guidance is mandatory.  Any breach of these provisions may result in the School 
commencing disciplinary action against a staff member, one outcome of which could be a 
finding of gross misconduct justifying summary dismissal.  
 
 
Additional Advice on Cleaning from Public Health England 08/01/21: 
 
In the event of an outbreak the following advice has been given: 
 
 

Cleaning & disinfection 

Cleaning schedules to be in place to ensure enhanced cleaning of: frequently touched 
surfaces, rooms and shared areas used by different groups 

Advice on cleaning after a suspected/confirmed case has left setting: 

Clean surfaces with a household detergent followed by disinfection (1000 ppm available 
chlorine or a disinfectant that works against enveloped viruses). Follow manufacturer’s 
instructions for dilution, application and contact times for all detergents and disinfectants. 

Single use disposable cloths and mop heads to be used, if not available cloths and mop 
heads to be laundered after use 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


 
 
Handling of Medical Waste and disposal of lateral flow tests: 
 

 

Spray into a cloth not onto surfaces, avoid creating splashes and spray when cleaning 

The infected room or space should be left clear for 72 hours. 

Handling of Waste  

Waste from possible cases and cleaning of areas where possible cases have been 
(including disposable cloths, mop heads. PPE used, and tissues used by case etc.): to 
be double bagged and tied. Stored in a locked area for 72hrs away from children before 
disposal into domestic waste. 

If case’s test result is negative, the waste can be disposed of before 72hr period 


